
It’s not harrrd!



Make Slides Easy to Read

 Titles should be explanatory – key words

 Spread out bullets

 Only a few words per bullet



Spelling & Grammar

 Remember to spell check

 Cite articles correctly

 Example: (Smith et al., 2010)

 (Lead author et al., year)

 Remember: period and then comma



Colors

 Do not overcomplicate colors

 Contrast the background 

 If background is a light color, use black

 If the background is a dark color, use white



Use Pictures

 Use when necessary 

 Use graphics to keep interesting

 Size is based on importance

 Make them readable

http://www.cerra.org/media/images/2012/8/powerpoint_logo.jpeg

Remember to cite!



Talking Points

 Bullets are notes, not 
sentences

 Use them to guide you

 Don’t read slides; talk freely
http://speakingaboutpresenting.com/wp-content/uploads/2009/05/reading-off-slides-
overlap-400x300.jpg



Sizing

Major Findings

 Important stuff = larger

 Sub-bullets = smaller
(Article Citations, much smaller)



Basic Design

 Don’t fool around

 Preset designs are often effective

 Keep simple: white background with black text

 Easy to read!!!



Flow

 Try to keep a steady flow 

 Consistency from slide to slide

 Use transitions when changing topics

 Don’t lose the audience 



Animations

 Do not go overboard

 Use basic slide transitions

 Use to guide attention toward an object or number



Graphs

 Use graphs to display data

 Be able to explain charts & their meanings

 Point to specific data to identify its importance



End of PowerPoint

 Show significance

 Finish with a major thought

 Leave audience thinking about a certain aspect

 Don’t end abruptly



Hide Waldo 

 Use this technique only once

 It will provide humor to anyone who finds him

There he is!!


